
 
 

LEHI CITY POSITION OPENING 
Library Clerk 

 
CLOSING DATE:  October 12, 2015, 5:00 PM 

STARTING WAGE:  $9.18/hour 

STATUS: Part-time, non-benefited 

DEPARTMENT: Library Division, Leisure Services 

JOB SUMMARY:  Performs general duties related to the circulation of library 
materials; attends circulation desk, greets patrons and assists with requests; 
initiates exchange of information required in the lending of library materials; 
checks in and checks out library materials; performs a variety of general clerical 
and office duties; types materials, assists patrons to locate and operate various 
types of equipment such as copy machines, computer, etc.; and other duties as 
assigned. 

MINIMUM REQUIREMENTS:  Graduation from high school, ability to 
perform general clerical functions quickly and accurately; understand written 
and oral instructions and work independently in carrying out work assignments; 
good typing skills with accuracy; good working relations with others; must pass 
drug test before hire; 15-20 hours per week, mostly afternoons, evenings and 
weekends. 

TO APPLY: Candidates need to complete and submit Lehi City Employment 
Application to Lehi City Human Resources or submitted electronically at 
apply@lehi-ut.gov. Download application and job description at www.lehi-
ut.gov. For questions, contact Lehi City Human Resources, 153 North 100 East, 
Lehi, UT 84043 or 801-768-7100. 

NOTE: Lehi City will provide reasonable accommodations for any applicant 
during the selection process.  If you have special needs, please call 385-201-2265.  
Lehi City is an equal opportunity employer and does not discriminate on the 
basis of race, color, national origin, gender, religion, age or disability. 
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